Janet Emerrer
5th and Broadway, Apt 3
New York, NY  00001

111-222-5555
jemerrer@ny.com

________________________________________________________________________


Helen Smith, Regional Manager
Best in Service Retail
33 Broadway Place, Suite 100
New York, NY 00001
Dear Ms. Smith,

I am a career professional in retail with great experience and success managing both small businesses and chain stores.  Your store has a strong reputation for customer service.  As a leader with high service standards and great training experience, I am a good fit for your District Manager opening in the northwest New York market.
Your posting on your company web site noted that you want someone with great experience operating autonomously in a retail management role.  As a small business manager for seven years in an environment with an absentee owner, I have essentially performed all operations and management functions that one could find in retail.

Additionally, I have demonstrated a great ability for business development by establishing partnerships with local school districts which has generated significant residual income for our store.  This talent will be very handy as your company and this district look to grow.

My ambition and drive are matched only by my experience leading and running retail stores.  While I haven’t yet managed a multi-store situation as a district manager, I have demonstrated the skill set required to make me successful in this role.


I would love to meet with you in person to elaborate on my abilities and experience and to hear more about your company.  I am available at 111-222-5555.  One of your current district managers, Jennifer Penn, was a colleague of mine and made me aware of your opening.  She is excited to provide a reference about my abilities to perform in this position!
I will follow up with you next week.  Thanks for your time and consideration!

Sincerely,

Janet Emmerrer
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