John Spencer

7th and Broadway, Apt 2

New York, NY  00001

111-222-1111

jspencer@ny.com

________________________________________________________________________


Tanner Toms, Vice President
Retail Depot
1 Broadway 454
Chicago, IL  55333
Dear Mr. Toms,

Your company has a great reputation for service excellence, in addition to its wide selection of quality products.  I have a great history of success as a district manager and store manager having motivated staffs that delivery top notch service.  The experience outlined in my resume and the following additional factors make me a great match for the regional manager you are looking for to expand into the New York market.

In addition to finding a candidate with a great background in effective multi-store management, which I have, you also expressed interest in someone knowledgeable of the New York market and its consumer based.  As a ten year veteran manager in the New York market, I have helped set up several new stores, and I have worked and managed stores in a large area of the market.  I understand the subtle but strong differences that exist in various parts of the market.

Additionally, as you are looking to expand and grow into a new market area, you will need someone with a great ability to develop and motivate other talented leaders.  In my six years as a district manager with The Retailer, I have sent 22 successfully trained managers out to take over stores in our chain.  I have a strong reputation with our company leadership for my ability to train and motivate.

You may wonder why I am interested in a change of scenery given my success with The Retailer.  Simply put, I like a challenge and I look forward to a chance to help a highly recognized company like yours build a customer base in a new market.


I would love to meet with you in person to elaborate on my abilities and experience and to hear more about your company.  I am available at 111-222-1111.  
I will follow up with you next week.  Thanks for your time and consideration!

Sincerely,

John Spencer
Enc:  Resume
Cover Letter Sample developed by Neil Kokemuller
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