Date  

Mr. David Burns, President

American Stores

22 Roosevelt Avenue

New York, NY 55555

Vice President of Sales 

Dear Mr. Burns:

I am very interested in the Vice President of Sales position American Stores recently advertised in Retail Today.  My career in retail management spans 20 years, during which I have earned a reputation for increasing sales and profits.   
As one of my managers wrote, “Mary turned sales at her branch around.  She is a natural at marketing, while keeping an eye on budget and inventory.  No wonder she earned “Branch of the Year” twice during her tenure.”  --  Ralph Haines, District Manager, Retail-R-Us.   
Proven managerial experience

As Regional Vice President for Willis Worldwide, I delivered new business, increased sales and profits, and collaborated in the development of proprietary software.  I would like to share my creativity and expertise with American Stores, where I believe I also would enjoy challenging career growth opportunities.  

Resume and qualifications

My enclosed resume explains in more detail about my qualifications for this position.  I would appreciate an opportunity to learn more about this position and American Stores.  Thank you for your time and consideration. I look forward to speaking with you soon.

Sincerely, 

Mary De Mornay Signature 

Mary De Mornay

33 Eastover Way   
New Paltz, New York   22222   
212.555.5555

Mary@MaryDeMornay.com

enclosures

